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1. Oomme mosoxeHust

1.1. Tlonoxenue pazpadborano Ha ocHoBe DenepanpHOro 3akoHa Poccuiickort denepanuu ot
29 nexabps 2012 r. Ne 273 — @3 «O6 obpazoBanuu B Poccuiickoii deneparumy ¢ n3MEHESHUSIMU
Ha 08.12.20 1., ®enepanpHoro 3akoHa oT 29.12.94 Ne 78-®d3 «O OubOIMOTEYHOM Jeie» B
penakimu ot 01.05.2019 r., IIpukaza MunooOpa3oBanus Poccun ot 1 mapra 2004 1. Ne 2/2 «O6
OCHOBHBIX HAIPaBJICHUSX COBEPILICHCTBOBAHUS JIEATEILHOCTU OUOIMOTEKH YUpEKICHUN OOIIEero
obpazoBanusi P®, OdenepanpHoro 3akoHa ot 25.07.2002 Ne 114-®@3 «O mnpoTHUBOACHCTBUU
SKCTPEMUCTCKOMN AesTebHOCTHY ¢ u3MeHeHussMHu Ha 08.12.2020 r., B COOTBETCTBUHU CO CTaTheH
13 ®epnepanbroro 3akona ot 08.03.2005 Ne 23-@3 « O 3anpenieHnn MacCoOBOTO PaCpPOCTPAHEHUS
AKCTPEMHUCTCKOM JUTEepaTypbl»; DeaepanpHoro 3akoHa oT 29.12.2010 Ne 436-d3 (pen. Ot
14.10.2014) «O 3aimuTe aerei 0T HHPOPMAIIMHU, IPUYUHSIONICH BPEI UX 3I0POBBIO M Pa3BUTHION,
B cootBeTcTBUU ¢ ®I'OC, CanlluH, YcraBa 00pa3oBaTenbsHOTO YUpEKICHUS.

1.2. bubnuoreka sBIAETCS CTPYKTYpHBIM mozapasnenenueM ['BOY Ne522, ydacTtByromum B
y4eOHO-BOCIIUTATEIHHOM MPOLIECCE B LENSIX 00ECIeUeHUs IpaBa y4acCTHUKOB 00pa30BaTeIbHOTO
npoiecca Ha 6ecIuiaTHOE MOJIb30BaHUE OMOIMOTEUHO-UH(POPMAITMOHHBIMH PECYPCaMHU.

1.3. lesrensHOCTh ~ OMOJIMOTEKH  OOIICOOPA30BATEIBHOTO  YUPEXKACHHS  (Oanee  —
Oubnmoreka) oTpakaeTcss B YcraBe o0I1IeoOpa3zoBaTesibHOTO yupexacHus. OO0ecrnedeHHOCTh
OMOIMOTEKN Y4eOHBIMHM, METOAMYECKUMHU M CHPABOYHBIMU JIOKYMEHTAMHU YYUTBHIBACTCS MpU
JUIECH3UPOBAHUU 00IIe00pa30BaTEILHOTO YUPEHKICHUSI.

1.4. llemu OuOIMOTEKW 0OIIEOOPA30BATEIIBHOTO YUPEKACHUS COOTHOCATCS C  IEJISMU
001meo0pa3oBaTebHOTO  yupexkaeHus: (GopMupoBanue oOmed KyJIbTyphl JHUYHOCTH
00yyJaroIerocsi Ha OCHOBE YCBOCHUS 00513aT€IbHOT0O MUHUMYMa COACPKaHUs aallTUPOBAHHBIX
0011e00pa3oBaTeIbHBIX MPOTpaMM, UX aJaNTalus K KU3HU B OOIIECTBE, CO3/IaHUE OCHOBBI IS
OCO3HAHHOTO BHIOOpPAa ¥ TMOCIEAYIOMIETO OCBOCHHUS TMPOPECCHOHAIBHBIX 00pa30BaTEIbHBIX
porpamMM, BOCHUTaHUE TPaKJAHCTBEHHOCTH, TPYAOTIOOUS, YBaOXKEHHUS K MpaBaM U CBOOOaaM
YeJI0BeKa, JIIOOBHU K OKpyXxatoled npupoze, Pogune, cembe, popMupoBanue 310poBoro odpasa
KU3HU.

1.5. bubnroreka pyKOBOJACTBYETCS B CBOCH JIEATEIBHOCTH (heAepalbHBIMA 3aKOHAMH,
ykazaMu u pacnopsikeHusmu llpesunenta Poccuiickoit ®@enepanny, MOCTAaHOBICHUSIMU U
pactiopsbxkenussmu [IpaButenscrBa Poccuiickoit depepanrivi U UCIOJHUTEIBHBIX OPraHOB
cyobekToB PO, pemieHUsIMH COOTBETCTBYIOIIETO OpraHa ympaBieHHs 00Opa3oBaHHUEM, YCTaBOM
00111€00pa30BaTEILHOTO YUPEKICHUS, TIOJIOKEHHEM O OMOJIMOTEKE W MpaBUJIAMU TOJIb30BAHUS
OMOTMOTEKOH, YTBEPKIEHHBIMU JUPEKTOPOM 00111e00pa30BaTENILHOTO YUPEIKICHHUS.

1.6. JlesitenbHOCT  OMOMMOTEKHM OCHOBBIBAETCS HA NPUHIUNAX  JIEMOKpATHH,
ryMaHHU3Ma, OO0IIE0CTYITHOCTH, MPUOPUTETA 00IIIeYeIOBEUECKUX LIEHHOCTEH,
TPaKTaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS JTMUHOCTH.

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM 0T 25.07.2002 Ne 114- @3 «O
MIPOTUBOJICHCTBUU HKCTPEMHUCTCKOM JCSITEILHOCTH, B LIEJSAX 3aIIUTHI IIPaB U CBOOOIBI YeITOBEKA
U TpaXJaHWHA, OCHOB KOHCTUTYIIMOHHOTO CTPOS, OOECIEeUYeHHsI IIEIOCTHOCTH M 0e30MacHOCTH
Poccuiickoit  ®denepanuu, Oubimoreka CoACHCTBYeT COOMIOAEHUIO IMPABOBBIX  OCHOB
MPOTHUBOJEHCTBUS HIKCTPEMUCTCKON J1€ATEIbHOCTH.

C aT0M 1enBI0 B OMOIHOTEKE:

eHe nomyckaercs Hamuuue B (GOHIE U TpOMAraHjaa JIUTEPaTypbl, KOTOpas CIOCOOCTBYET
BO3HMKHOBEHHUIO COLIMATBHOM, paCOBOM, HAITMOHATILHOM U PEIMTUO3HOM PO3HHU.

eHe momyckaeTcst mpomarasjia UCKIIFOUNTEIHHOCTH, MMPEBOCXOICTBA TUOO HETIOTHOIIEHHOCTH
YeJIoBeKa 10 NMPU3HAKY €r0 COLUAIbHOM, pacoBOW, HAIMOHAJIILHOM, PEJIUTHMO3HON WM SA3BIKOBOM
MIPUHAIICKHOCTH WM PETUTHH.

eHe nmomyckaercs HalIW4KMe U MpoOMaraHja JUTEpaTyphl, COJAEpKAHHE KOTOPOM HapylIaer
mpaBa, CBOOOJY W 3aKOHHBIE HMHTEPECHl YelOBeKa W TpakJaHWHA B 3aBHUCHUMOCTH OT €ro
COLMAJIbHOM, PacoBOM, HALMOHAIIBHOW, PEJMTMO3HOM WM SI3BIKOBOM MPUHAIJIEKHOCTH WU
OTHOIIICHUS K PEJINTUH.

eHe nomyckaercst mpormaraijia U myOIMYHOE JAEMOHCTPUPOBAHUE HALMCTCKOW aTpUOYTUKU
WJIM CUMBOJIMKH, CXOJTHBIX C HAITUCTCKOW aTpUOYTUKON MJIH CUMBOJIMKOM 70 CTETICHU CMEIIICHHUS.



eHe nmomyckars MyOaMYHbIC TPU3BIBBI K OCYIIECTBICHUIO YKa3aHHBIX JSSIHUHN JINOO MaccoBOe
pacnpocTpaHEeHHE 3aBEJOMO SKCTPEMUCTCKUX MaTepHaJIOB.

eHe nomyckare HamuMe, U3rOTOBJICHHE U XPAHEHHUE IKCTPEMUCTCKON JIUTEPATYPhl B LENIAX
MacCOBOT'0 paCIpOCTPaHEHHUSL.

ebubnMoTeKa HAaleNeHa Ha MPUHATHE NPOPHUIAKTHYECKHX Mep, HalpaBICHHBIX Ha
IPEIYNPEXIEHUE IKCTPEMUCTCKOM J1€ATEIbHOCTH, B TOM YMCJIE HA BBISBICHUE U MOCIEIYIOLIEe
yCTpaHEHHE TMPUYMH M YCJOBWIA, CIIOCOOCTBYIOIIUX OCYIIECTBICHUIO JKCTPEMUCTCKON
JESTEILHOCTH.

MaccoBble ~ MEpOIpPHITHS  UIKOJBbHOW  OMOJMOTEKHM HampaBiI€Hbl Ha  BOCIHUTAaHUE
TOJICPAHTHOCTH, JIEMOKpAaTHH, TyYMaHHM3Ma, [PUOPUTETA OOIIEYETOBEYECKUX IIEHHOCTEH,
IPa)X1aHCTBEHHOCTH, MaTPUOTH3MA, CBOOOAHOTO Pa3BUTHUS JTUYHOCTH.

B Oubmmoreke 3ampemiaercs: UW3JaHWE W PACIPOCTPAHEHHE TMEYATHBIX, ayauOo-
ayIUOBHU3YyaldbHBIX W MHBIX MaTEpUAIOB, COJAEPKAUIMX XOTS Obl OJUH W3 MPHU3HAKOB,
IIPEyCMOTPEHHBIX YacThlo nepBoi crathu 1 denepanbHoro 3akoHa ot 25 urong 2002 roma Ne
114-®3 «O npoTHBOACHUCTBUM HSKCTPEMHUCTCKON IEATEIHHOCTH», HE JIONMYCKACTCS HAIW4YHe
HKCTPEMUCTCKUX MAaTEPUAJIOB, IPU3BIBAIOIIUX K OCYIIECTBICHUIO AIKCTPEMUCTCKOM 1€ TEIIbHOCTU
a1u00 O0O0OCHOBBIBAIOIIMX WM OIPABABIBAIONIMX HEOOXOAUMOCTh OCYILECTBICHHS TaKOU
NeSITETbHOCTH, B TOM YHCIE TPYAbl PYKOBOIUTEIECH HAMOHAI-COLMAIMCTUYECKON paboueit
naptuu  ['epmanuu, dammcerckoil maptun Wranuu, mnyOnukanuii, 0OOCHOBBIBAIOIIMX WU
OIPaB/bIBAIOLIUX HAI[MOHAJIBHOE M PAacOBOE MPEBOCXOJCTBO JMOO OIpaBAbIBAIONIMX IPAKTUKY
COBEpIICHHUS BOCHHBIX WM HMHBIX MPECTYIUICHWW, HAMPaBJICHHBIX Ha TOJHOE WM YacTUYHOE
YHUYTOXEHUE KaKOU-TM00 AITHUYECKOU, COIIMAIbHOM ,pacoBOM, HAIIMOHATILHOW MITM PEJIMTHO3HOM
TPYIIIbL.

Kpome Toro, k Takum marepuajiaM, B COOTBETCTBUU €O CT. 13 @DenepabHOro 3aKoHa OT
25.07.2002 r. Ne 114-®3 otHOCATCS:

eo(uMaTEHBIE MAaTEPUAITBI 3AIIPEIICHHBIX SKCTPEMHUCTCKUX OpTaHU3aINHT;

eMaTepUalbl, aBTOPAMU KOTOPBIX SBJSIFOTCS JIMLA, OCYXKIEHHBIE B COOTBETCTBUU C
MEX/IYHAPOJIHO-IIPABOBBIMM aKTaMM 3a IPECTYIUIEHUS NPOTHB MHpa M YEJIOBEYECTBA U
collepKalliie TMpHU3HAKU, MPEAYCMOTPEHHbIE 4acTbl0 TMEpBOM cTaTh | HACTOALIETO
denepanbHOTO 3aK0HA;

e;if00bl€ MHBIE, B TOM YHCJIE€ AHOHUMHBIE MaTepualibl, COJAEp)KaIlhe NpPU3HAKH,
IIPEyCMOTPEHHBIE YaCThIO NEPBOM cTaThy | HacTosmero deaepanbHOTO 3aKOHA.

B nomemenun Oubmuorexku pasmemaercs DenepalbHBIE  CIUCOK  AKCTPEMHUCTCKON
JIUTEPaTypbl, YTBEPKACHHBIN DeepanbHbIM OpraHOM HCIIOJHUTENBHOM BIIACTH, 3aIIPEILEHHBIN K
pacnpocTpaHeHuIo Ha Tepputopuu Poccuiickoit @enepanmm.

1.7. Ilopsiok TOJIb30BaHUS HCTOYHMKAMU HH(POPMAIUM, IEPEeYeHb OCHOBHBIX YCIYr M
YCIIOBUS ux IPEIOCTaBICHUS OTIpENETSIOTCS [Tonoxxenuem 0 o6ubnnoTexe
oOmeoOpazoBaTebHOrO  yupexjaeHus W IlpaBunmamMu  mosnb3oBaHust — OMOJIMOTEKOI,
YTBEPKAECHHBIMU PYKOBOJAUTENEM 00I1€00pa30BaTEIbHOTO YUPEKICHUS.

1.8. OGmeoOpazoBaTebHOE yUpEXKJEHHE HECeT OTBETCTBEHHOCTh 3a JOCTYIMHOCTh U
KayecTBO OMOIMOTEUHO-NH(OPMAITMOHHOTO 00CTYKUBAaHUS ONOINOTEKH.

1.9. Opranusanus o0ciyKUBaHHsI YYaCTHUKOB 00pa30BaTeIbHOTO MpoIecca IPOU3BOAUTCS B
COOTBETCTBMM C IIpaBWJIaMH TEXHHMKH O€30MaCHOCTH M MPOTHUBOINOKAPHBIMU, CaHUTApPHO-
TUTUEHUYECKUMU TPeOOBaHUSIMU

o1 29.12.2010 N 436-®3 (pex. ot 14.10.2014) "O 3amuTe nerer ot HHPOpPMAIUH,
MPUYUHSIOLIEN BPEJ UX 3I0POBBIO U Pa3BUTHIO".

2. OcHOBHBIC 321244 U (PYHKIHMH

OCHOBHBIMU 331a4aMU OMOIMOTEKH SBISIOTCS:

2.1. obecrieueHre  ydaCTHMKaM  0Opa3oBaTeIbHOrO  Tpolecca —  OOydaromuMcs,
NeJarorHYecKuM PaOOTHHUKAM, POAMUTENSAM (MHBIM 3aKOHHBIM IPEACTAaBUTENSIM) OOyJarolMXcs
(Oanee — MONB30BATENSIM) — JOCTYyIA K UH(OPMAIMH, 3HAHUAM, HIESM, KyJIbTYPHBIM LEHHOCTSIM
MOCPE/ICTBOM  UCHOJb30BaHUS OMOIMOTEUHO-MH(POPMALIMOHHBIX pecypcoB o0Imeo0pa3oBa-



TEJILHOTO YUPEXJCHUS Ha Ppa3IM4YHBIX HOCUTENsX: OyMaKHOM (KHWXKHBIH ¢ona, (oHx
MePUOINYCCKUX U3/IaHuH ), MarHUTHOM ((hoH aynuo- u Bupeokaccet), mudposom (CD-muckn),
KOMMYHHKAaTUBHOM (KOMITBIOTEPHBIE CETH) M MHBIX HOCHTEISX;

2.2. TPOBOJWUTH CBEpPKy OuONMMOTeYyHOTO (OHIA ¢ TOCTYIAMIIEH JHUTEpaTypbl B
oOpa3oBaTenbHble YupexaeHus ¢ DenepaabHbIM CIIHCKOM SKCTPEMHUCTCKHX MaTtepuasnoB. He
JIOITyCKaTh HAJIMYKE JINTEPATYPbl SKCTPEMUCTCKOTO TOJIKA.

2.3. BOCIIUTAaHUE KYJIBTYPHOT'O U T'PAXKAAHCKOTO CaMOCO3HAHMS, MOMOIIb B COLUAIM3AINN
oOyuaronierocs, pa3BUTUH €ro TBOPUECKOT 0 MOTEHIINANA;

24. hopMupoBaHHE HABBIKOB HE3aBUCUMOTr0 OHOJIMOTEYHOTO IOJIb30BATENsA, OOydeHHE
IIOMCKY, OTOOpPY U KPUTHUECKON OlleHKE HH(OopMauy;

2.5. COBEpUICHCTBOBAHUE MPEAOCTABIAEMBIX OMOIMOTEKON YCIIyI Ha OCHOBE BHEIPEHUS
HOBBIX MH(OPMAIMOHHBIX TEXHOJOIMH M KOMIbIOTEpPHU3ALMU OMOIMOTEYHO-UHPOPMAILIMOHHBIX
porieccoB, GopMHUPOBaHIE KOMPOPTHOIN OMOIMOTEUHOM CPEIbI.

Jliis peann3anii OCHOBHBIX 3a/1a4 OMOIHnoTeKa:

2.6. hopmupyer ¢Gong OMOIHMOTEUHO-UH(POPMALMOHHBIX PECYPCOB 00IIe00pa30BaTEIHLHOTO
YUPEXKJICHHUS:

-KOMIUIEKTYET yHHBEpCadbHBIH (OHJ yueOHBIMH, XYyIO0KECTBEHHBIMH, HAYYHBIMH,
CIPAaBOYHBIMH, MEJarOrMYeCKUMU U HAayYHO-TIONYJISPHBIMU JOKYMEHTAMU Ha TPaJWLHOHHBIX
U HETPAJUIIMOHHBIX HOCUTENAX UH(pOpMaLny;

-nonoiHseT (oHJ MHPOPMALMOHHBIMU pecypcamu cetu WMHTepHer, 0a3zamu u OaHKaMu
JaHHBIX JIPYTUX YUPEKICHUHM U OpraHu3aliuii;

-aKKyMyJupyeT (OoHJ TOKYMEHTOB, CO3/IaBacMbIX B 00Ie00pa30BaTCILHOM YUPEKICHUU
(myOnukauuii U paboT menaroroB 00IIE00Pa30BATENBHOTO YUYPEKACHUS, JYULINX HAYyUHBIX
paboT u pedepaToB 0O0yJAOIIUXCS H TIP.);

-OCYILIECTBIISIET Pa3MELlEHHE, OPraHU3aL1I0 U COXPAHHOCTh JJOKYMEHTOB;

2.7. co3nmaet MH()OPMAITMOHHYIO MPOAYKIIHIO:

-OCYLIECTBIISET aHATUTUKO-CUHTETHYECKYIO IIepepaboTKy HHpopMaIuy;

-OpTaHU3yeT M BEJET CIIPaBOYHO-OMOIMorpaduueckuii anmapar: karanoru (andaBUTHBIN,
CUCTEeMAaTUYECKUI), KapTOTeKH (CHCTEMaTHYECKYyl0 KapTOTeKy cTaTeil, TeMaTHuecKue
KapTOTEKH), JJIEKTPOHHBIM Karajor, 0a3pl JaHHBIX MO MNpopuiI0 00I1e00pa30BaTEIbHOTO
YUPEKICHUS;

-pa3pabaTbIiBaeT peKoMeHJaTeabHble Oubamorpaduueckue mocodbus (CnUCKU, 0030pHI,
yKa3aTesu U T.I1.);

-obecnieunBaeT NH(HOPMUPOBAHKE TIOTB30BaTENel 00 HH)OPMAIIMOHHON TPOTYKIINH;

2.8. ocymectBisieT AU GEepeHIIMPOBaHHOE OHOIMOTEYHO-MH(OPMAIIMOHHOE O00CITy>KUBaHNE
00y4JaroImuxcs:

-[IpeJOCTaBIIsAeT UH(POPMALIMOHHBIE PECYPCHl HA PA3IMYHBIX HOCUTENISIX HA OCHOBE M3yUYEHHS
UX UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTENH;

-CO37a€T YCJIOBUS ISl peajiu3allid CaMOCTOSITEIbHOCTH B OOyYeHHMHM, MO3HAaBaTEIbHOM,
TBOPYECKOH JESITEIHPHOCTH C OTIOPOH HAa KOMMYHHKAIIUIO, CIIOCOOCTBYET Pa3BUTHIO HABBHIKOB
caMoo0y4eHHs (yyacTHE€ B CETEBbIX OJUMIMAIAX, TEIEKOMMYHHUKAIIMOHHBIX IMPOEKTax B
CUCTEME IUCTaHLIMOHHOTO 00y4EHNs);

- opraHusyer oOyuyeHHE HaBbIKaM HE3aBHCUMOro OMOJIMOTEYHOrO MOJNb30BaTeNs U
noTpedbutens uHGOpMalMHM, COJNEUCTBYET HHTErpaluyd KOMIUIEKCa 3HAHUM, yMEHUH U
HABBIKOB pabOThl ¢ KHUTOU U MH(pOpMaIHei;

-0Ka3bIBaeT MHPOPMAITMOHHYIO TIOJICPKKY B PEIICHUH 3a]1a4, BO3HUKAIONINX B MIPOIECcCe
uX yueOHOMH, caMo0Opa30BaTENbHOM U TOCYTOBOM JeATENIbHOCTH;

-OpraHu3yeT MacCOBBIE MEpPONPHATHS, OpPHUEHTHUPOBAHHBIE HAa pa3BUTHE OOmIed U
YUTATENIbCKON KYIbTYPHI IUYHOCTH, COAEHCTBYET PA3BUTHUIO KPUTHUECKOTO MBIIIJICHHS;

-CO/ICHCTBYET WICHAM MeNarorHuecKoro KOJUIEKTHBAa M aIMHHUCTPAIIMHM YYPEXKICHUS B
OpraHM3alid  o0pa3oBaTeNbHOrO  Ipolecca W jJocyra  oOydaroumxcs  (IpoCMOTp
BuaeopmbMoB, CD-amckoB, mpe3eHTannu pa3BUBAIONINX KOMIIBIOTEPHBIX HID);

-PYKOBOJMT BOCHHUTATENbHON pabOTONH ¢ KHUIOW B Tpynmax HOpOJUICHHOTO [HSA, B



KJIacCcax KOMIICHCHPYIOIIETo 00y4eHHsI, B KOPPEKIIMOHHBIX KiTaccax (MpU UX HATUYHH);

- OMOIMOTEKa CIIOCOOCTBYET MPOBEACHUIO 3aHATHNA 1O (OPMHUPOBAHUIO WH(POPMAITMOHHOMN
KYJIBTYPBI, 110 TPOPUITAKTHKE IKCTPEMUCTCKOH JIeATETHHOCTH.

2.9 ocymectBiser auddepeHIMpoBaHHOE OUOIMOTEYHO-MH(POPMAITMOHHOE OOCITY)KHBAHHE
Ne1arornYecKux pabOTHUKOB:

-BBISABIISICT MH(OPMALMOHHBIE MOTPEOHOCTH U YAOBIETBOPSET 3alpoChl, CBS3aHHBIE C
oOydeHrneM, BOCIUTAHHEM U 3I0pPOBbEM JIETEH;

-BBISIBNISICT HH(OpPMALMOHHBIE MOTPEOHOCTH M YIOBJIETBOPSIET 3alpochl B 00JacTh
MEeJarOrMYeCKUX HHHOBAIIMI M HOBBIX TEXHOJIOTHIA;

-coleicTBYeT  MpodecCHOHANbHOM  KOMIIETEHLIMH, TMOBBIIMICHUIO  KBaJIU(PHUKALUHU,
MPOBEJCHHUIO aTTECTAIUH;

-co3fjaeT 0aHK IMeaarorudeckod MHPOpMalMu KaK OCHOBBI €IMHOM HHGOpMALMOHHON
CIIy’KOBI  00111e00pa30BaTEIBHOIO YUPEKACHUS, OCYIIECTBISIET HAKOIUIGHHUE, CHCTEMATHU3aLUI0
uH(pOpMalIMU IO IpeIMeTaM, pa3JieliaM U TeMaM;

-OpraHuM3yer JOCTyll K OaHKy Nenarormdeckoil mHGOpMamuu Ha JIOOBIX HOCHTEISX,
MIPOCMOTP JIEKTPOHHBIX BEPCUM MeTarOTMYECKUX U3AaHUMH;

-OCYIIECTBIIICT TeKyllee WHPOpMUpOBaHUE (OHU WHPOpMANHH, O030phl  HOBBIX
NOCTYIUICHUH u myOnuKanuii), uHGOPMUPOBAHHE PYKOBOJCTBA O0O0IIE00pa30BaTEIHHOTO
YUpEXKJIEHUS TI0 BOIIPOCAM YIIpaBlieHUs 00pa30BaTeNbHBIM IIPOIIECCOM;

-IOIZICP)KUBACT  JIESITEIBHOCTh TENAarOTMYeCKuX paOOTHHUKOB B  OONACTH  CO3JIaHUA
MH(QOPMAITMOHHBIX TPOIYKTOB (JJOKYMEHTOB, 0a3 TaHHBIX, BEO-CTPAHMUII U T.I1.);

-CIocOOCTBYET MPOBEACHUIO 3aHATUN MO (OPMUPOBAHUIO WH(POPMAITMOHHOW KYIBTYPHI,
ABJISIETCSL 0a30¥M JUIsl MPOBEICHUS MPAKTUYECKUX 3aHATHI Mo padore ¢ MHOOPMAIMOHHBIMU
pecypcamu;

2.10. ocymectBisier auddepeHMpoBaHHOE OUOIMOTEUHO-MH(DOPMAIIMOHHOE O0CTYKHBaHHE
poauTeneil (MHbIX 3aKOHHBIX IPE/ICTaBUTENEH) 00Y4arOUXCA:

-yIOBJIETBOPSIET 3alpOChl MOJb30BaTeNeld M MH(POPMUPYET O HOBBIX IOCTYIUICHUSAX B
OuOINOTEKY;

-KOHCYJIBTUPYET 0 BOIIPOCaM OpraHMU3aIlMi CEMEUHOTO YTEHUs, 3HAKOMHT ¢ HHpopMaIuei
10 BOCIIUTAHUIO JNCTCH;

-KOHCYJIBTUPYET MO BOMPOCaM y4eOHBIX U3/IaHUH ATl 00yJaIOITUXCS.

3. Opranusanus JesiTeJJbHOCTH OUOJIMOTeKH

3.1.CtpykTypa OUOIMOTEKH, IOMUMO TPATUIIMOHHBIX OTAEIOB (A0OHEMEHT, YUTATbHBIN
3al1), MOXKET BKJIIOYaTh OTHEIbl Y4eOHUKOB, MH(OpPMAIMOHHO-OMOIMOrpaduyeckoi paboThl,
GoHI U crenuaIu3upOBAHHBIN 3a]1 pabOThl ¢ MYJIbTUMEIUNHBIMU U CETEBBIMU JOKYMEHTaMH,
BUJICOCTYINIO, MUHU-U3ATENIbCKUI KOMIIJIEKC, MHOXKUTEIbHYIO TEXHUKY H JIp.

3.2.bubnroreyHo-nHPOPMAITMOHHOE ~ OOCITY)XKMBAaHUE  OCYHIECTBISIETCS HAa  OCHOBE
61OIMOTEeUHO-UH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUM C YYEOHBIM M BOCHHUTATEIbHBIM
iaHamMu o011eo0pa3oBaTeIbHOTO YUPEKAEHUS, TporpaMMaMu, MPOEKTaMU U IJIaHOM padoThI
OMOIMOTEKH.

33.B mensx obecriedeHuss MOAEpPHHU3AIMKA OWOTMOTEKHM B YCIOBUSAX WH(OpMATH3AIUH
o0pa3oBaHMs M B Ipejenax CpeACTB, BBIICIAEMBIX YUpeIuTelsiMH, 00Ieo0pa3oBaTeNbHOE
yupexJieHue ooecrieunBaer OMOINOTEKY:

-rapaHTUPOBAHHBIM ¢buHaHCHpOBaHUEM KOMIIJIEKTOBAHUS 6100 TeYHO-
MH(OPMALIMOHHBIX PECYPCOB (B CMETE YUPEKIEHUS BBIBOJUTCS OTEIIBHO);

-HEOOXOJMMBIMHU CITY>KEOHBIMU M MTPOM3BOACTBEHHBIMH MTOMEIIEHUSIMH B COOTBETCTBUH CO
CTPYKTYpOi OHOJMOTEKH W HOPMAaTHBAMH TI0 TEXHUKE OE30MacHOCTH OSKCIUTyaTalluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BJIaXHOCTH, 3aIlbUIEHHOCTH IOMEIIEHUs, KOPPO3HOHHO-
AKTHBHBIX MpPUMECEH WM 3JIEKTPONPOBOASIIECH MbUIM) U B COOTBETCTBUU C IMOJIOKEHUSIMU
CanlluH;

-COBPEMEHHO 3JIeKTPOHHO-BBIUMCIIUTENBHOMN, TENEKOMMYHUKAMOHHONW M KOMTUPOBAIbHO-
MHOKUTEJIBHON TEXHUKOW U HEOOXOIMMBIMU MTPOTPAMMHBIMH MTPOAYKTaMH;



-PEMOHTOM U CEpBUCHBIM O0OCITY>)KUBAaHHEM TEXHUKU U 000py10BaHUSI OMOIHOTEKH;

-OMOJIMOTEYHOM TEXHUKOW U KaHIEIIPCKAMHU TPUHAIIC)KHOCTSIMH.

3.4.0011e00pazoBaTeIbHOE YUPEIKICHUE CO3/IaeT YCIOBUS JJIsi COXPAaHHOCTU anmaparypel,
000pyIOBaHMS U UMYIIIECTBA OMOIMOTEKH.

3.5.0TBETCTBEHHOCTD 332 CUCTEMATHYHOCTh M KAY€CTBO KOMILIEKTOBAHUS OCHOBHOTO (hOH/IA
OMOIMOTEKH, KOMIUICEKTOBaHHE YydeOHOro ¢oHIa B COOTBETCTBUU C (¢eaepaibHbIMU
MEPEYHSIMH YYeOHUKOB U Y4eOHO-METOJAMYECKUX W3AaHUH, CO3JaHHe HEOOXOJMMBIX YCIOBHUU
JUISL IeAITETIbHOCTH OMOJIMOTEKH HECeT PYKOBOIUTENh OOIIe00pa30BaTEILHOIO YUPESKICHHUS B
COOTBETCTBUU C YCTABOM YUPEKICHUS.

3.6. Pexum paboTbl  OMOJMOTEKM  OMpEACISACTCS  3aBEAYIONIMM  OMOJHMOTEKOM
(OubnmmorexkapeM) B COOTBETCTBMM €  NpaBWIaMH  BHYTPEHHETO  paclopsjika
00111€00pa30BaTEIBHOTO YUPEIHKICHHS.

4. Yupasienue. LlItaTbi

4.1. VYnpaBneHnue OMONIMOTEKOM OCYILECTBIISETCS B COOTBETCTBUU C 3aKOHOAATEIbCTBOM
Poccuiickoii @enepannn, cyobrekToB PO u ycTaBoM 00111€00pa30BaTENBHOTO YUPEKICHHS.

4.2. OOmiee pyKOBOJACTBO JAEATEILHOCTHIO OHOIMOTEKH OCYIIECTBISET PYKOBOJIUTEIND
00111€00pa30BaTEIBHOTO YUPEKICHHSL.

4.3.PykoBOACTBO OuOINOTEKOM OCYILIECTBIISIET 3aBeyIOIIUN O6ubIMOTEeKOM
(OubnuoTekapp), KOTOPBIH HECET OTBETCTBEHHOCTb B IpelenaxX CBOEH KOMIIETEHIIMM IEpes
00IIeCTBOM M PYKOBOIUTEIEM 00I11€00pa30BaTeIbHOIO YUPEKACHUS, OOyYarolIUMUCS, HUX
poautensMu (MHBIMH 3aKOHHBIMH TPEACTABUTENIIMH) 32 OPraHU3AlUI0 W PE3yIbTATHI
NEeSITeIbHOCTH  OMOJMOTEKM B COOTBETCTBUM C  (YHKIMOHAJIBHBIMM  OOS3aHHOCTSMH,
IPEeIyCMOTPEHHBIMU KBATU()UKAIMOHHBIMU TPEOOBAHUSMH, TPYIOBBIM JOTOBOPOM H YCTaBOM
00111€00pa30BaTEIBHOTO YUPEKICHUSL.

4.4. 3apenyrommii Ombnamorekol  (OMOIMOTEKapb) HA3HAYAETCS  PYKOBOJHUTEIIEM
00111e00pa30BaTEIBHOIO YUPEKACHUSI, MOKET SBJIATHCS YWIEHOM IEAarorMyeckoro KOJUIEKTHBA
¥ BXOJIUTh B COCTaB TEIarOTMYECKOr0 COBETa 0011e00pa30BaTEIILHOTO YUPEKICHNUS,

4,5. MeToau4yeckoe  COMPOBOXKIACHHWE  JACATEILHOCTH  OHOIMOTEKH  OOecreYuBacT
crenuagucT (MeToIUCT) Mo Y4eOHbIM (POHIaM U HIKOJIbHBIM OMOJIMOTEKaM OpraHa ynpaBJIeHHs
o0pa3oBaHHEM, YUPEKIEHUS CHCTEMbl IEpPENOATrOTOBKM W TOBBIINIEHUS KBaJlU(UKALNH,
PETHOHAIBHOTO HH(POPMAIIMOHHOTO LIEHTpA.

4.6. 3asenyroumii Oubnnorekoil (OmbOnaMoTekapb) pa3pabaTbiBaeT M HpPEACTaBISET
PYKOBOAMTENIO  00IIe00pa3oBaTeIbHOTO  YUPESKICHHUS Ha  YTBEPXKICHHE  CIIEAYIOIINE
JIOKYMEHTHI:

- TOJOXKeHUEe 0 OMOIMOTEKe, MpaBUiIa MOJIb30BaHUs OMOINOTEKOIM;

- TUIAHOBO-OTYETHYIO IOKYMEHTAIHIO;

5. IlpaBa u 00513aHHOCTH PA0OTHHUKOB OUOJINOTEKH

5.1. PaGoTHUKM OMOJIMOTEKH UMEIOT TIPABO

- CAaMOCTOSTENILHO BBIOMpaTh ()OPMBI, CPEJCTBA U METO b OMOIMOTEUHO-
MHPOPMAIIMOHHOTO 00CTYy)KHBaHUSI 00Pa30BaTEIHLHOTO M BOCIIUTATEILHOTO MTPOIIECCOB B
COOTBETCTBUU C LEISAMHU U 33Jja4aMM, YKa3aHHBIMU B Y CTaBe 0011€00pa30BaTEIbHOTO
YUpEXJIeHUS U MOJIOKEHUH 0 OuOiIroTeKe
00111€00pa30BaTENHLHOTO YUPEKICHHS;

- CIIUCHIBATh (M3BIMATh) JAOKYMEHTHI U3 (DOHIOB B COOTBETCTBHH C HHCTPYKIIUEH 11O
yuety 6ubnuoreuHoro Gonnaa;

- OubnmoTexapb eXKEeKBapTAJIbHO MPOBOJUT CBEPKY UMEIOIIMXCS B (POHIAX
610MMOoTEeKH TOKYMEHTOB ¢ DesiepaibHbIM CIIUCKOM SKCTPEMUCTCKUX MAaTE€PUaAIOB, U3bIMAET UX
u3 006opoTa OnbnnoTeKu(ecau TakoBble OOHAPYKEHbI), BEJIET KYpHAJ CBEpoK (hoHAa
6ubmmorexu ¢ denepasbHBIM CIUCKOM SKCTPEMHUCTCKUX MaTepuasioB(caiiT MuHHcTepcTBa
octuiuu PO).



-OTPEIENISATh B COOTBETCTBUH C MPaBUJIAMH MMOJIh30BaHUsI OMOTUOTEKON
00111e00pa30BaTEIHLHOTO YUPEIKIACHHUS, YTBEPIKICHHBIMI PYKOBOAUTEIIEM
0011e00pa30BaTENBEHOTO YUPEKICHHUS, U [10 COTIACOBAHUIO C POAUTEIbCKUM KOMUTETOM UITU
MOTICYUTEIILCKUM COBETOM BHUJIbI M pa3Mepbl KOMIICHCAIMH yiep0Oa, HAHECCHHOTO
MI0JIb30BATEIIMU OUOIUOTEKH;

- IMETh €XKETOJIHBII OTIYCK B COOTBETCTBUU C JIOKAJTbHBIMA HOPMATHBHBIMHU aKTaMHU;

- OBITH MPEACTABICHHBIMH K PA3JIMYHBIM (OpMaM MOOMIPEHUsI, HarpagaM U 3HaKaM
OTJIMYHSA, IPETYCMOTPEHHBIM JJ1s1 pA0OTHUKOB 00Pa30BaHUS U KYJIBTYPHI;

- Y4aCcTBOBATh B COOTBETCTBHUH C 3aKOHOIaTeNbCTBOM Poccuiickoit deneparuu B padote
OMOIMOTEYHBIX aCCOIMALIUI HITH COIO30B.

5.2.PaboTHHKYN OUOIHOTEK O0S3aHbI:

- 00eCTIeUnTh IO0JIL30BATEISIM BO3MOXKHOCTh PalbOThI ¢ MH(POPMAIMOHHBIMU pPECypcaMu
OMOINOTEKH;

- ”H(GOPMHUPOBATH MOTH30BATEICH O BHIAX MPEIOCTABISEMBIX OMOITHOTEKON YCIIyT;

- 00ecreynTh HayYHYI0 OpPTaHu3anuio (GOHIO0B U KaTaIOTOB;

- bopmupoBath (GOHABI B COOTBETCTBHH C YTBEPXKACHHBIMU (eepaTbHbIMUA
NepeyHsIMU y4eOHBIX HU3JaHHi, 00pa3oBaTENbHBIMH MPOrpaMMaMHu 00IIE00pa30BaTEILHOTO
YUPEKIACHUS, HHTEPECaMH, TOTPEOHOCTSIMH U 3aIIPOCAMHU BCEX KAaTErOPHil MOJIb30BaTEICH;

- ©XKEKBApPTAJILHO TPOBOJUTH CBEPKH OUOJIMOTEYHOrO (oHAA C  PEryaspHO
nomnonHsomuMcess OenepanrbHbIM CHUCKOM YKCTPEMHUCTCKUX MaTEPUAIOB;

- COBEPIICHCTBOBATh nHpOpMaIMOHHO-O0ubIHorpadudeckoe u OuOIMOTEUHOE
00cITy>KUBaHHE MOJIH30BATEIICH;

- oOecrieyrBaTh ~ COXPAHHOCTh  HCIIOJIb30BAHUS ~ HOCUTENeW  MHPOpMALUU,  HX
CHUCTEMAaTH3aINI0, pa3MEIICHNE U XPaHEHHE;

-o0ecneynBaTh PEKUM pabOThI B COOTBETCTBHUHU C IMOTPEOHOCTSAMH II0JIb30BATEICH H
paboToii 00111e00pa30BaTETHLHOTO YUPEIKIACHUS;

- OTYHUTHIBATHCS B YCTaHOBJICHHOM MOpsIIKE nepen PYKOBOJIHUTEIIEM
00111€00pa30BaATENHLHOTO YUPEKICHHS;

- TIOBBIIIATH KBATU(PUKAUIO.

6. [IpaBa u 00513aHHOCTH NOJIL30BaTe/ el ONOJIMOTEKH

6.1. [Tonp3oBaTenn OMOTUOTEKH UMEIOT MPABO:

- IOJIy4aTh MOJHYI0 HH(pOpMAIUIo 0 cocTaBe OMOIMOTEYHOro (poHIa, NHDOPMAIMOHHBIX
pecypcax 1 mpeaoCTaBIsIeMbIX OUOIHOTEKOM yCIyrax;

- IIOJIb30BATHCS CIIPABOYHO-OMOIHMOrpaduueckuM anmnapaToM ONOINOTEKH;

- MOJTy4aTh KOHCYJIBTAIIMOHHYIO TTOMOII B MIOMCKE M BRIOOPE NCTOYHUKOB MH(OPMAIIHIH;

- IOJIy4aTh BO BPEMEHHOE MOJIb30BaHWE HAa a0OHEMEHTE U B YUTAIbHOM 3alie TIeUaTHbIe
W3IaHUsI, ayTNOBH3YaIbHBIC IOKYMEHTHI M APYTUE UCTOYHUKU WH(OPMAIIHH;

- IPO/ITIEBATh CPOK MOJIb30BAHUS JOKYMEHTaMU;

- MOJy4aTh TeMmaTuyeckue, ¢akTorpaduueckue, yTOUHAONIME W Oubiauorpaduyueckue
CIpaBKH Ha OCHOBE (hoHAa OUOITNOTEKH;

- MOJTy4aTh KOHCYJIbTAIIMOHHYIO ITOMOIIG B padoTe ¢ nHpopMalmed Ha HETPaTUITUOHHBIX
HOCHUTETISX MPHU TOJT30BAHUU IJIEKTPOHHBIM U UHBIM 000pYyIOBaHUEM;

- Y9aCTBOBATh B MEPOIPHUATHSX, TPOBOTUMBIX OMOIMOTEKOH;

- oOpamatbess A7 paspemieHuss  KOH(DIUKTHOM — CHUTyallud K  PYKOBOJMTEIIO
00111e00pa30BaTEILHOTO YUPEKICHUSI.

6.2. [Tonb30BaTeny OMOINOTEKH O0S3aHBI:

- coOMr0IaTh MIpaBUIIa MOTB30BAHUS OMOIMOTEKOMH;

- OepekHO OTHOCHUTHCS K MPOU3BEACHUSAM IeyaTu (He BBIPHIBATh, HE 3aru0aTh CTpaHUII,
HE JIeNIaTh B KHUTAaX MMOIYCPKUBAHHM, ITOMETOK ), MHBIM JJOKYMEHTAM Ha Pa3IUYHBIX HOCHTEIISX,
000pyI0BaHUIO, UHBEHTAPIO;

- TTO/I/ICP’KUBATh TIOPSIOK PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM JIOCTYyII€ OWOIHMOTEKH,



pacIONIOXKEHHsI KapTOUeK B KaTajlorax U KapTOTeKax;

- IOJIb30BAThCSl LIEHHBIMM M CIPABOYHBIMU JOKYMEHTAMH TOJBKO B MOMEIIEHUU
OMOINOTEKH;

- yOeIuThCs MpH MONTYYSHUH TOKYMEHTOB B OTCYTCTBHM Je(EKTOB, a IpU OOHAPYKEHHUU.
npouHopMUpOBaTE 00 3TOM paboTHHKAa OMOMMOTEKH. OTBETCTBEHHOCTh 33 OOHApYXCHHBIC
ne(deKThl B CIaBAEMbIX JTJOKYMEHTAX HECET MOCIEAHUN TOJIb30BaTENb;

- PAaCIHCHIBATBCA B YHUTATENBCKOM (OpMyJsipe 3a KaXIbl MOJYYEHHBIH JTOKYMEHT
(uckmouenue: odyyaronuecs 1—4-X Ki1accoB);

- BO3BpAlIaTh JJOKYMEHTHI B OMOJIMOTEKY B YCTAaHOBIIEHHBIE CPOKH;

- 3aMEHSATh JOKYMEHTHI OMOIMOTEKH B CIy4yae UX YTpaThl UM OPYU UM PaBHOLICHHBIMU
au00 KOMIIGHCHpOBaTh ymiepd B pa3Mepe, YCTaHOBICHHOM TPAaBWIAMHU IIOJH30BAHUS
OMOJINOTEKOI;

- MIOJIHOCTBIO PACCYMTATHCS C OMOIMOTEKOM 10 UCTEeYeHUH CpoKa 00ydeHus: Wi paboTsl B
00111€00pa30BaTEILHOM YUPEIKICHUH.

6.3. [Topsimok moap30BaHUS OUOITHMOTEKOM

-3amuch  oOydJaromuxcsi — 00Ieo0pa3oBaTeIbHOTO — yUpPeXIACHUS B OMOJHMOTEKY
IPOU3BOIUTCS 10 CIIMCOYHOMY COCTaBY KJlacca B MHAMBHIYaJTbHOM HOPSAKE, EIarOTHIeCKIX
U HUHBIX PabOTHUKOB 0O0II€00pPa30BATENBLHOTO YUPEXKACHUS, POAUTENEH (MHBIX 3aKOHHBIX
npeJCcTaBUTeNei) 00ydaromuXcs — MO MacHopTy;

- IEPEePETUCTPAIUS MOIb30BaTeNeH OMOIMOTEKH MPOU3BOIUTCS €KETOTHO;

- TOKYMEHTOM, MOATBEPXKIAIOIINM TMpPaBO TOJIb30BaHUA OUOIHUOTEKOH, sBIseTCA
YUTATENbCKUN HOpMYIIsp;

- YUTATeIbCKU (GopMynsap (UKCUpPYET AaTy BBIJAYM MOJIB30BATENIO JTOKYMEHTOB W3
¢donna OMOIMOTEKN U UX BO3BPAILEHUS B OMOJINOTEKY.

6.4. [Topsiiok moap30BaHKs A0OHEMEHTOM:

- IOJIB30BATENIM UMEIOT MPABO MOJYYUTh HA JOM M3 MHOTOTOMHBIX H3JIaHHH He Ooiee
JIBYX JTOKYMEHTOB OJIHOBPEMEHHO;

- MAaKCHMAaJIbHBIE CPOKH TIOJIb30BaHMUS IOKYMEHTAMH:

- yueOHUKH, yuyeOHbIEe TOCOOUST — yueOHBIi o,

- HAyYHO-TIOMYJISIpHAsI, TO3HABATEIbHAs, XyJ0KECTBEHHAS JINTEpaTypa — 1 MecsI;

- IEPUONYECKUE U3AaHMs], U3/JaHUs MTOBBIILIEHHOTO cripoca — 15 nHel;

- TOJIB30BATENIM MOTYT NPOJIUTH CPOK TIOJB30BAHUSA JOKYMEHTaMH, €CIH Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BaTENEH.

6.5. [Topsi10K MOTE30BaHUS YUTATEHBIM 3aJI0M:

- TOKYMEHTBI, IpeiHa3HAaYeHHbIE 17151 pa0OTHl B YUTAJIILHOM 3aJie, Ha JIOM HE BBIJIAIOTCS;

- DHIUKJIOTIEINH, CIPABOYHUKH, PEIKHE, IIEHHbIE M WMEIOIIHECS B EIWHCTBEHHOM
HK3EMILISIPE JOKYMEHTHI BBIAAIOTCS TOJIBKO I pabOThl B UUTATBHOM 3aJIe.

6.6. [Topsok paboOTHI C KOMITEIOTEPOM, PACTIOTIOKCHHBIM B OHOIMOTEKE:

- paboTa ¢ KOMIBIOTEPOM YYACTHHKOB 00Opa30BaTENbHOIO Mpoliecca MPOU3BOAUTCS B
NPUCYTCTBUU COTPYAHUKA OUOINOTEKN;

- pa3pemiaeTcs paboTa 3a OJJHUM MEPCOHAIBHBIM KOMIIBIOTEPOM He OoJiee IByX 4eJIOBEK
OJTHOBPEMEHHO;

- [I0JIb30BaTEIb MMEET MpaBo padoTaTh C HETPAJUIMOHHBIM HOCHTENEeM HH(OpManuu
MOCJIe TPEABAPUTEIHLHOTO TECTUPOBAHUS €T0 PAOOTHUKOM OHMOTHOTEKH;

-0 BCeM BoIpocaMm moucka uHpopmanuu B VHTepHeTe NOJIB30BATENb JOJKEH
oOpamiatbcsi K paOOTHUKY OuONIMOTEKH; 3amperiaercs obpamieHue K pecypcam HHTepHera,
IpeoJaraoluM OIary;

- paboTa C KOMIIBIOTEPOM MPOU3BOAMUTCS COTJIACHO YTBEPKICHHBIM CaHUTApHO-
TUTMEHUYECKUM TpeOOBaHUSM.
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